Staff Assignments

Staff Assignments shows staff directly assigned to the student to manage, or assist in
managing, the student's program.
e Upon entering the Staff Assignments panel, choose the appropriate program from the
program filter.
e Service Providers and Goal Providers are automatically add to the Staff Assignment
panel when a packet contain those providers is locked.
e To add a new assignment, click + Staff Assignments
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Case Manager | Additional 5taff Assignments /

Mame Assignment type Start date End date Actions
Phil Kill Cace Manager 07/15/2020 Edit m
Service Providers
Mame Service Type Start date End date Actions
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e Use the search fields to filter and search for the staff member. A user may also add
themselves as staff by clicking on the +Me button. Assignment type can be Case
Manager or Additional Staff.
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e Enter search criteria, if desired
e Click Search
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e If you desire, check Favorite(s) to designate staff as a favorite to speed future searches
e Click Select next to the staff you want to assign to the student
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e To complete the assignment, click Create Staff Assignment

The new assignment includes a start and end date if specified. If not specified, the assignment
will only display a start date. Start and end dates determine how long staff are assigned to the

student. Once the end date has passed, the staff no longer displays on the Staff Assignments

current tab and can be seen on the View History tab.
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IEF
New Kid OntheBlock: Staff Assignments
1D Neawkid?
IEF -
Case Manager/ Additicnal 5taff Assignments
MName Assignment type Start date End date
Phi Hill Caze Manager 07r15/2020
Service Providers
Name Service Type Start date End date
Tracy Edwards Resource 05/18/2020 0gM 72021
Ima Counsebar Psychological Services 08/18/2020 o&M172021
Jasen Howeron SpeechiLanguage Therapy 08/18/2020 0&M72021
Goal Providers
MName Assignment type
Marissa Ximensz Goals
Muriel Stacy Goals
Tracy Edwards Gosls

Actions

Actions

Staff appearing in the “Service Providers” section cannot be added manually to this screen. The
staff appearing in this section are automatically added when a packet is locked and goes to
Current Plan. The staff shown on this screen are added in the packet within the Service Wizard.

Staff appearing in the “Goal Providers” section cannot be added manually to this screen. The
staff appearing in this section are automatically added when a packet is locked and goes to

Current Plan. The staff shown on this screen are added in the packet within the Goal Wizard.
Click the Expand button to view goals assigned to that staff.
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Mame
Tracy Edwards
Ima Counselor

Jasen Howeron

Mame

Marizzs Ximensz

Service Providers

Service Type Start date End date

Rezource 06/18/2020 06/17/2021
Psychological Services 0&/18/2020 D&/ 72021
SpeechiLanguage Therapy 0&/18/2020 n&/M 72021

Goal Providers
Assignment type

Gosls

Goals Assigned To Marissa Ximenez

Area of Meed Goal Text

English In 36 instructional weeks given a summary shests Mew will draw conclusions from the
Language Arts nformation presented by an author and evaluate how well the author's purpose was
and Reading achieved in 3 our of § attempts.

Actions

Edit

Edit

Edit

+

Bctions
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061872020  08M17r2021 +
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