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Contacts 

Contacts includes specific data about the student’s guardians.  The panel shows summary 
information by default.   

• Click Show to see the full view of each contact 

• Click Edit to modify contact data 

• Click Delete to remove a contact 

• Click +New to add a new contact 
 
 

 
 

• To add subitems such Addresses, Phone Numbers, and Languages, click the 
corresponding Add button 

• To remove subitems such Addresses, Phone Numbers, and Languages, click the 
corresponding Remove button   

• After edits are complete, click Update Contact 

• Click Cancel to leave the screen without saving 



  

Phone: 844-252-4022 Page 2 of  2 Updated June 28, 2022 

  
 
 


